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BUSINESS BENCHMARK PRE-INTERMEDIATE WORDLIST: ENGLISH TO SLOVAK

ENGLISH DEFINITION SLOVAK
UNIT 1
a person who keeps the records of money that is Gctovnik / Gétovnicka
accountant n received and spent by a company
the records of all the money that a company has .
accounts n . ucty
received or spent
atmosphere n the character or feeling of a place or situation atmosféra
. the job of keeping a record of the money that is recei Y ,
book-keeping n J ping e money that is received uctovnictvo
and spent by a company
a person who advises people on a subject that they ar
consultant n P W vises peop . yare poradca, konzultant
an expert in
. make all the different people and different parts of an . ,
coordinate v . ) ) koordinovat
activity work together in an organised way
correspondence n letters, especially official or business letters korespondencia
deadline n a time or day by which something must be done koneény termin / lehota
executive N a p§r§on in a high position in an organisation who makes | veduci pracovnik
decisions
faulty adj not well-made or not working vadny, chybny
hectic adj not well-made or not working correctly vadny, chybny
the part of a business that deals with finding new . , . ,
. . oddelenie ludskych zdrojov, personalne
human resources pl n employees, keeping records of employees and helping odd
them with any problems, etc. )
L a list of things bought or work done with the ,
invoice n . faktura
price, for payment later
a room or building with equipment for doing scientific , .
laboratory n & quip & laboratérium

tests
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BUSINESS BENCHMARK PRE-INTERMEDIATE WORDLIST: ENGLISH TO SLOVAK

manic adj very busy Sialene nasadeny / zaneprazdneny
. a group of activities to help sell a product or service by .
marketing n . , marketing
considering buyers’ wants and needs
meticulous adj very careful and paying a lot of attention to detail. puntickarsky
. the official record of what people say and decide durin , . R . .
minutes pln . peop 4 g zapis zo schddze / jednania
a meeting
a list of people employed in a company, showing how , L
payroll n . . vyplatna listina
much each person is paid
personnel pln the people who work in an organisation zamestnanci, personal
olic " a set of rules or a plan of what to do in a particular J4sady. postu
poticy situation v P P
prioritise v decide which tasks are the most important stanovovat poradie podla délezitosti
it trol the activity of looking at goods or services to make kontrola kvality. akosti
uality contro n ontrola kvality, akosti
q ¥ sure that they are of the correct standard ¥
the department in a business which deals with
research and development (R . . . , L
and D) n planning new products and trying to improve vyskum a vyvoj
existing ones
retailer n a person who sells products to the public maloobchodnik
. something which provides energy at the start of an , ,
springboard n . & P &Y odrazovy mostik
action
stock v provide something for people to buy mat na sklade
wealthy adj rich bohaty, zdmoziny
welfare n a person’s health and happiness spokojnost, blaho
UNIT 2
access n the opportunity to see or use something pristup
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call off v decide not to do a planned activity zrusit, odvolat
challenge n something that is difficult to do narocna, ale zdroven lakava uloha; vyzva
. . difficult in a way which tests your ability or (e . U
challenging adj L narocny, ale zdroven lakavy
determination
colleague n a person who you work with kolega
come up with v produce (an idea or suggestion) prist s nie¢im (napr. s napadom, myslienkou)
competitive adj equal to or better than others konkurencieschopny
face to face adj looking directly at one another osobne, tvdrou v tvar
flexible adj able to be changed easily according to the situation flexibilny, pruzny, prispésobivy
. , manazérsky styl "otvorenych dveri" -
a system where managers deal with employees ) o ,
open-door management style . . systém, v ktorom manazéri rieSia problémy
problems quickly and directly . L
zamestnancov rychle a priamo s nimi
. money which is paid regularly to a person who has . . R
pension n . y P & 4 P starobna penzia / déchodok
retired
a system into which an employee and employer make
pension scheme n regular payments for a period of years, so that the penzijny / dochodkovy systém
employee can receive a pension when they retire
allow something to be collected and shared by ! L
pool v . dat dokopy k spoloénému prospechu
everyone in a group
potential n a person’s or product’s ability to develop and succeed potencial
proposal n a suggestion, sometimes a written one navrh
state (an opinion or suggestion) for other people to e
put forward v .( P g8 ) peop predlozit
consider
rewarding adj satisfying because you feel it is important or useful uzito€ny, prospesny, vyplacajuci sa
the position or purpose that a person has in an ,
role n p‘ ! I. purp personhasin a uloha
organisation
standard adj usual or normal Standardny, obvykly, normalny, bezny
strategy n a plan for achieving success stratégia

3
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workforce n the group of people who work in a company pracovna sila, zamestnanci

UNIT 3

advertising campaign n a series of activities to advertise something reklamnd kampan

award n a prize for achieving something ocenenie, cena (za nieco)

billboard n a large board used to display advertisements billboard, velkoplosna reklamna tabula

. a number of shops, hotels, etc. which are owned !

chain n retazec (napr. obchodov, hotelov)

by the same company
. a trust which is formed with the aim of giving money to v (. .

charitable trust . gving i dobrocinna naddcia, charita

charity
. a business which is owned or controlled by the people . , ) ) )

collective n . druzstvo (vyrobné, polhohospodarske)
who work in it

commercial n an advertisement on TV or radio reklama v radiu alebo v televizii

. a situation where something becomes less in number or

decline n pokles

amount
. a long period when there is very little business , ,

depression n . . hospodarska kriza

activity and not many jobs
s an event where companies show their products to the ,

exhibition n . vystava
public

founding n start (a new company or organisation) zaloZenie

growth n the process of increasing in number or size rast

. . receive money or a business from a person after the o

inherit v v . 4 P ¥ zdedit
have died

launch v show something for the first time uviest na trh

leading adj the most important hlavny, veduci

merge v join together fazovat, zIGcit v jedno
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a building fitted with machinery for a manufacturing

mill n tovaren, vyrobny zdvod
process
packaging n the material put around goods before they are sold obal
an amount of money which people can pay into
pension fund n while working, which is then used to make regular penzijny fond
payments to them after they retire
. . a person who gives money and help to people who n . . .
philanthropist n itp who glv 4 P to people who need filantrop, fludomil
poverty n the situation of being poor chudoba
o sell a company which is owned by the government o !
privatise ' . . privatizovat
to a private company or a member of the public
rivet n a metal pin, usually used to join pieces of metal together | nit
any of th | partsin hich g ital i
share " .YO the equal parts into which a company’s capital is akeia
divided
a short phrase used in advertising which is easy to
slogan n slogan
remember
et control of or responsibility for something (e.g. . )
take over v & PONSILIILY ing (e.g. 3 prevziat (napr. firmu)
company)
an organisation which controls money or property for .
trust n . naddcia
the benefit of other people
a piece of paper or plastic which covers something that
wrapper n you buy obal
(especially food)
UNIT 4
backfire v have the opposite result of what you wanted mat opacny ucéinok
booked up adj with no free places for extra appointments majuci plny program, zaneprazdneny
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a telecommunications system which allows

broadband n information to be sent quickly between computers and Sirokopasmovy vysielaci systém
other electronic equipment
cluttered adj full of unnecessary things prepchany
a person, company or product which is trying
competitor n to be more successful than another in the konkurent
same market
copy data from one computer system to another or to a , Do —
download v disFI)<y P y kopirovat / stiahnut data
the amount of one currency which you can buy with , ,
exchange rate n . vymenny kurz
a particular amount of another currency
. . something which is used to get people’s attention but L .
gimmick n ., efekt k uputaniu pozornosti
which isn’t very useful
graphic n image which is shown on a computer screen grafika
handling charge n the cost of moving goods from one place to another manipulacny poplatok
a paper copy of information which came from a . ,
hard copy n pap Py papierovd podoba dokumentov
computer
the first page that you should see when you look at a ¢ s
home page n . Pag 4 4 domovskad stranka
website
load v abbreviation of download skratena forma slova "download" — vid vyssie
I a design or symbol which is used by a company to I
0go n . 0go
g advertise its products g
online adj connected to the internet pripojeny k internetu, "online"
purchase v buy kupit
. a computer programme which finds information on .
search engine n . . vyhladdvac
the Internet using words that you type in
set up v organise (an event); start (a new business) nastavit
time-consuming adj needing a lot of time ¢asovo narocny
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up to date adj modern or containing the most recent information aktualny, moderny
make something more modern or give the most recent . !
update v . . aktualizovat
information to
UNIT 5
agricultural adj connected with farming polnohospodarsky
assemble v build something by joining different parts together zmontovat
the sharp metal part of a machine or piece of oL )
blade n . L . ostrie, Cepel
equipment which is used to cut something
bulb (abbr. of light bulb) n a glass object which produces light from electricity Ziarovka
a wire, usually covered by plastic, which carries ,
cable n . L . kabel
electricity or telecommunication signals
card index n a box for storing cards in a particular order kartotéka, listkovy register
charge v store electrical energy in nabit
a person who uses special skills to make things, .
craftsman n . . . remeselnik
especially with their hands
crash v suddenly stop working pokazit sa, zastavit sa v ¢innosti
device n a piece of equipment which does a particular job zariadenie, pristroj
dismantle v take something apart so that it is in several pieces rozmontovat
fasten v fix something together, or fix one thing to another pripevnit, upevnit
file n a type of container used to store documents sandn, fascikel
gadget n a small piece of equipment which does a particular job démyselny pristroj, Sikovny vynalez
a small piece of equipment used for making holes in . Y .
hole punch n P quip g dierovacka papieru
paper
jam v become unable to work because a part is stuck zaseknut sa
a wire which connects a piece of electrical ) L
lead n privodny kabel

equipment to the electricity supply

7
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lever n a handle that you push or pull to make a machine work packa
aper cli " a small piece of bent metal used for holding papers sponka na papiere
pap P together P pap
permanent adj lasting forever or for a very long time trvaly
. a piece of equipment with two handles for pulling small . oL
pliers pln . . . . kliesté, "kombinacky"
things (e.g. nails) or for cutting wire
premises pln the land and buildings owned by an organisation priestory
run out v use all of something so that there is none left dojst / minut sa (napr. zasoby)
seminar n a meeting of a group of people for discussion or training | seminar
a machine used for cutting documents into very small .
shredder n . & 4 skartovacka
pieces
a small piece of equipment used to fix papers together .
stapler n . . zoSivacka
by pushing a small piece of metal through them
temporary adj lasting for only a short time docasny
a piece of equipment which you use with your hands . L
tool n . . nastroj, naradie
to make or repair something
zlepsit kvalitu alebo uZito¢nost nie¢oho
upgrade v improve the quality or usefulness of something (pouzitim napr. dokonalejsieho software i
hardwaru), "upgradovat"
UNIT 6
authorise v give official permission for something schvalit, povolit
blend v mix two or more things together zmiesat
a plan which shows how much money you have and 5
budget n . . rozpocet
how you will spend it
. . spravca rozpoctu alebo pridelenych
budget holder n the person responsible for a particular budget ‘p . P . P Y
finan¢nych prostriedkov
dissolve v (of a solid) become part of a liquid rozpustit (sa)
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evaporate v (of a liquid) change into gas vyparit (sa)
evaporation n the act of evaporating vyparovanie
extract v take something out of something else extrahovat
extraction n the act of extracting something extrakcia
- . a piece of furniture in an office used for holding . . . ,
filing cabinet n skrifna na spisy, registratura
documents
. . any of the substances used to make something, , . L
ingredient n . prisada, ingrediencia
especially food
. . done within a company by its employees, not by o ) .
in-house adj . vlastny (interny, domaci)
people from outside the company
a small piece of paper, material, etc. attached to an .
label n . . o . . znacka
object which gives information about it
. a place where an industrial or manufacturing process , ..
production plant n P gp vyrobny zavod
takes place
a measure which compares the value of what a
productivity n company produces with the time and money which it produktivita
spends producing it
promote v encourage the popularity and sales of a product propagovat
a small amount of something which shows you what it is
sample n . vzorka
like
stationery n things which you use for writing (e.g. pens and paper) kanceldrske potreby
supplier n a company which provides products or services doddvatel
target n a result that you intend to achieve ciel
.. cielova skupina zdkaznikov, cielovy segment
target market n the group of people that a product is aimed at trhu P y seg
a large container for mixing or storing liquids, oL i
vat n nadrz, kada, sud

especially in a factory
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UNIT 7
a large amount of work or matters which are waiting to . , . ”
backlog n nezariadené veci, “resty
be done
a card which you show when you pay for something by
banker’s card (also bank card, , ey ,
( n cheque to show that the bank promises to pay your bankovy preukaz majitela Sekového konta
cheque card)
cheques
bear with someone v wait while a person does something mat s niekym strpenie
a book with a list of all the goods you can buy from )
catalogue n katalog
a shop or company
courier n a person who transports documents or products kuriér
the place at an airport or port through which goods
customs pln must pass to make sure they are not illegal and where colnica
any tax must be paid
cut off v break the connection during a telephone call prerusit (telefénny hovor)
discount n a reduction in the usual price zlava
of a telephone line) unavailable because already bein
engaged ad] ( P ) y being obsadeny (telefénna linka)
used by another person
. a telephone, especially one with its own additional
extension \ . . . . .
number on a line leading from the main switchboard telefénna klapka
oods which are carried from one place to another b ,
freight n 8 . . P y naklad
ship, rail, plane or truck
i ; rson or com h f pedité
freight forwarding N a person or company who arranges for goods to be Speditér
transported from one place to another
get through v succeed in speaking to somebody on the telephone dovolat sa niekam
hang up v finish a telephone conversation and put the zavesit, poloZit telefén

telephone dow

10
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especially strong so that it can be used in difficult

heavy-dut adj . trvanlivy, odolny
¥ ¥ J conditions 4 4
hold on v wait for a short time pockat, vyckat
hold the line v wait for a short time (on the telephone) neskladat telefén, poc¢kat na linke
intellectual property (IP) n a persgn s or company’s rights to profit from their idea dugevné vlastnictvo
or design
log off v top a computer being connected to a computer system, odpojit sa, odhlasit sa (z pocitatového
& when you want to stop working systému)
. lenéh i 5h
packing list n a list of goods that are packed and ready to send zoznam'zaba eneho tovaru pripraveneho na
odoslanie
the legal right to be the only person or company to
patent n make or sell an invention for a certain number of patent
years
put through v connect a person to another telephone extension prepojit telefon
. finish a telephone conversation and put the telephone . v .
ring off v N P v ! pu P zavesit, polozit telefén
down
. . L spbsob alebo miesto, v ktorom sa nieco
sales channel n the way or place in which something is sold pFr)edéva
a piece of equipment for the manual control of
switchboard n P auip . telefénna Ustredna
telephone connections
an event where companies show and sell their
trade fair n products to retailers or other companies who work in veltrh
the same field
a legally registered name or symbol which represents
trademark n a company or product and cannot be used by another ochranna znamka, obchodni znacka
company
warehouse n a large building for storing goods before they are sold sklad, skladisko

11
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UNIT 8

banner

an advertisement that appears across the top of a
webpage

reklama, ktord sa objavuje v hornej Casti
webovej stranky, "banner"

brand identity

the values and qualities which people associate with
a particular brand

"identita znacky", hodnota a
vlastnosti, ktoré si spotrebitelia
spajaju s urcitou znackou vyrobkov

carrier

a company, usually an airline, which transports goods
or people from one place to another

dopravca, prepravca (hlavne letecky)

channel

a way of getting something done or a way of
communicating with people

postup, cesta, "kanal"

channel of distribution
(also distribution channel)

the way in which goods are transported from producers
to buyers

distribuéné postupy / cesty / kanaly

riadkovy inzerat ¢i maly plosny inzerat v

classified ad a small advertisement in a newspaper or magazine L .
novinach alebo v Caspise
fare the money a passenger must pay for a journey cestovné
forecast say what you expect to happen in the future predpovedat
glamour an attractive and exciting quality kuzlo, zvlastny povab, pritazlivost
. . . spojeny s ochranou Zivotného prostredia,
green concerned with the protection of the environment “Seljen\’;/" P
o the action of entertaining people in a welcoming and . ,
hospitality . & peop & pohostinnost
friendly way
innovation the use of new ideas and methods inovacia
lifecvcle the length of time that people continue to buy a Zivotny cyklus vyrobku; doba, v ktorej
¥ particular product zdkaznici kupuju urcity vyrobok
. the length of time a machine or piece of equipment is . !
lifespan Zivotnost
expected to last
12 Business
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a company which sells more of a type of

firma s veducim postavenim v predaji

market leader n . . urcitého typu vyrobku, veduca firma na
product than its competitors
trhu
activities to obtain and study information about the .
market research n . . prieskum trhu
things which people buy or want to buy
the percentage of sales which a company has for a type .
market share n . . podiel na trhu
of product compared with its competitors
. . . reklama objavujuica sa na
an advertisement which appears in a separate L, .
pop-up n . webovej stranke v osobitnom
window on a webpage " e
okne, "vyskakujuca" reklama
. . the activity of keeping good relationships between an vztah’y S \'/ereJnosto‘u, a"t"{'t}’ ;abezpecwuce
public relations (PR) pln . . dobré vztahy medzi organizaciou a
organisation and the public . ,
verejnostou
small ad n see classified ad vid. classified add
. Ustna propagacia vyrobku, “pocul som od...
word of mouth n the process of gettmg tg know about a product by 0"
hearing about it from friends colleagues etc.
UNIT 9
agenda n a list of things to be discussed in a meeting program schédze / jednania
any of the offices or shops that belong to a large Y
branch n y P g g pobocka
company
a type of product made by a company under a particular . ,
brand n P P ¥ pany P znacka vyrobku
name
catering n the activity of providing food and drink zaistovanie jedla a pitia, catering
compact adj closely and neatly packed together to save space zaberajuci ¢o najmensi priestor, kompaktny
a train or plane which passengers arriving on
connection n another train or plane can catch to continue their spojenie

journey.

13
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show something (e.g. a product) and explain how it

demonstrate v ukazat, predviest, demonstrovat
works
. the act of showing something and explaining how it . v
demonstration n & € P & predvedenie, demonstracia
works
tertai show hospitality to a business client (e.g. by taking pohostit, pobavit (napr. obchodného
entertain v
them to an event or a restaurant) partnera)
entertainment n action of showing hospitality zdbava, pohostenie
. a small file or diary where you record your diér (elektronicky aleb . )
organiser n . . . iar (elektronicky alebo papierov
& appointments and other useful information y pap ¥
pick someone up v collect a person or object from somewhere vyzdvihnut niekoho
rep n (abbr. of representative) zastupca (skratena forma "representative")
. an agent of a company who travels to clients to sell ,
representative n zastupca
products
retire v stop working because of old age or ill health odist do déchodku
stylish adj of high quality in appearance and design velmi moderného vzhladu
voicemail n an electronic telephone answering system hlasova schranka, telefénny zdznamnik
a poster to put on the wall showing the days of the L . )
wall planner n . . . velky planovaci kalendar na stenu
year so that you can write appointments on it
UNIT 10
aisle n the passage between seats on an aeroplane ulicka medzi sedadlami
. . the card that a passenger must have to show that
boarding card (also boarding . . .
ass) n they have passed security checks before getting palubna vstupenka
P on a plane
. the place at the airport where you show your ticket, ,
check-in desk n .. . . vstupna kontrola
give in your luggage and receive your boarding card
debt n money that is owed to a person or company dlh

14
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the area in an airport where passengers wait before

odletova hala (priestor, kde sa ¢aka na

departure lounge n . .
P & they get on a plane nastup do lietadla)
dip n a movement downwards to a lower level or number pokles
a shop in an airport or on board a ship where you can
duty-free shop n . . obchod bez cla
buy goods without paying government tax
payment made to a professional person in exchange . i
fee n . . poplatok (napr. ¢lensky)
for advice or services
a small cupboard in the front of a car for storing small .
glove compartment n . P & prehriadka na palubovke v aute
objects
heavy goods train n a train used for transporting large goods tazky nakladny vlak
locker N a small cupboard which can be locked, usually one uzamykatelna skrinka, v lietadle priehradka
of several placed together in a public place na priru¢nu batoZinu
arrange to delay an event or appointment until a later viw R
put off v . & 4 PP odlozit na neskor
time
reschedule v change the arranged time of something preloZit na iny termin
a tax you must pay on your vehicle before you are L.
road tax n A cestna dan
allowed to drive it on the road
a vehicle or aeroplane that travels regularly between two .
shuttle n P g y betw W kyvadlova doprava
places
soar v rise quickly to a high level or number prudko stupat
thriving adj growing and successful prosperujuci
venue n the place where an event or meeting takes place miesto konania
UNIT 11
o . equipment that allows you to hear and see o . .
audiovisual equipment n . . audiovizudlna technika / vybavenie
something (e.g. a presentation)
capacity n the total amount that can be contained or produced vyrobnad kapacita

15
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a formal meeting of people from the same type of

conference n business or with the same interests, usually lasting a konferencia
few days
convert v to change in form, character or use premenit, prebudovat
delegate n a person sent to represent others at a conference delegat
downgrade v reduce a person or thing to a lower position zaradit do niz3ej kategdrie
flinchart a board with large pieces of paper fixed at the top tabul fvmi listami )
ipchar n . abula s velkymi listami papieru
P which can be turned over y pap
gym (abbr. of . . . . . -
. n a large room with equipment for doing physical exercises | telocvi¢ha, posilfioviia
gymnasium)
high-tech adj using the most advanced technology and equipment technologicky / technicky na vysokej Grovni
IDD (International Direct N a phone which you can use to make international telefén umoZiujuci priame volania do
Dialling) phone calls without going through an operator zahranicia
. a service offered by some hotels for washing, drying . ) L.
laundry service n — , pranie pradla (hotelova sluzba)
and ironing guests’ clothes
lecture n a formal talk to a group of people on a particular subject | predndska
. a structure, usually a thin wall, which separates one . N
partition n deliaca stena, prepazka
part of a room from another
a locked cupboard where you can keep money and
safe n . trezor
other valuable items
the area of a theatre where actors perform or .
stage n . . pddium
lecturers give their talks
state-of-the-art adj using the most recent technology and ideas najmodernejsi, najpokrokove;jsi
suite n a set of connected rooms in a hotel apartman
a telecommunications system in which two or more
video conferencing n people in different parts of the world can talk to videokonferencia

each other and see each other on a TV screen

16
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UNIT 12
approach n a way of dealing with a situation or problem pristup
a company’s ability to choose and organise its own . L
autonomy n . samosprava, autonomia
systems and activities
ban v not allow a person to do or have something zakazat
chairman (also chairwoman, the person in charge of a meeting, conference or .
. n . predseda, predsedkyna
chairperson) organisation
. . made up of a variety of different things or different iy A
diverse adj P ¥ g rozliény, rozmanity, rézneho druhu
types of people
information about a product or person, used as .
feedback n . . spatna vazba
a basis for improvement
headquarters n the managerial centre of an organisation sidlo
. have formal discussions with a person in order . L,
negotiate v vyjednavat
to reach an agreement
. . the relationships (good and bad) between people who ! L o L
office politics pl n . . vztahy medzi fudmi v tej istej kancelarii
work in the same office
a small group of people brought together to decide . ) .
panel n . . diskusna skupina
or discuss something
parcel n an object wrapped in paper so it can be sent by post balicek, mensi balik
. . a list of questions, usually with a choice of answers, .
guestionnaire n . . . . dotaznik
in order to collect information about a subject
an interesting story, which may or may not be true, , ,
rumour n . zvest, povest
that people are talking about
a temporary display area where products are ,
stand n stanok

shown, often at a conference or trade fair
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survey

a study of the opinions of a group of people, based
on a list of questions

prieskum

task

a piece of work

uloha

team-building

activities to encourage people to build
relationships with each other and work together as
a team

budovanie timu- vytvaranie dobrych vztahov
medzi kolegami

UNIT 13

associate a person you know because of work or business spolocnik, partner, spolupracovnik
a small piece of plastic or metal with words or

badge design (e.g. your name and company) to attach to odznak, visacka
your clothes

be based in live or work mainly in this place mat sidlo / zédkladniu

consultancy

a company that gives expert advice on a particular
subject

poradenska firma

crate a large box used for storing or moving things prepravka
a competition where people are given numbered
draw tickets which are chosen at random to decide winners ¢iselna lotéria
of prizes
the set of beliefs and ambitions which are typical of ) L,
ethos étos, charakter, mravny zaklad
a group or company
floristry the business of arranging and selling flowers kvetinarstvo
framework order or structure ramec
. the situation when a company does not have , . .
insolvency . platobnd neschopnost, insolventnost
enough money to pay its debts
) a pin which is used to fasten something (e.g. a badge) 5 . L. o
lapel pin $pendlik, zatvaraci Spendlik / zicherka

to the front of your jacket
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a piece of advertising material sent to a large

.....

mailshot ital
number of addresses spotrebitelov
mission the purpose or aim of an organisation poslanie
a short sentence or phrase which expresses a belief or
motto motto
purpose
put down to think something is caused by something else in particular | Pripisovat nieco niecomu
¢ | the act of directing someone to another person or odkazanie niekoho na niekoho alebo iny
referra . i i i &
place for help or business subjekt vo veci pomoci ¢i obchodu
staffing the action of providing employees for an organisation nabor zamestnancov

telemarketing

selling goods or services by telephone

predaj tovaru alebo sluzieb po teleféne;
telemarketing

the amount of money taken by a business in a particular

¢ _
urnover period obrat (penazi)

wind up gradually bring an activity to an end ukondit

UNIT 14

body language

the movements and positions of your body which
show other people how you are feeling, often
without you knowing it

rec tela- vedomé a najma nevedomé
gesta a posunky

bonus

an extra amount of money paid to a person for good
performance

prémia

commemorate

officially remember, with respect, people or an
event, especially with a ceremony

pieta, pripominat, pamiatka na osobu alebo
udalost (oficidlne, so ctou)

department store

a large shop selling a variety of goods in different
departments

obchodny dom

eye contact

the situation when two people look at each other’s
eyes at the same time

ocny kontakt

giant

a very large, successful company

spoloénost obrich rozmerov
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harmony n peacefulness or agreement harménia
host n a person who invites other people as guests hostitel
. o a written list of the responsibilities you have and L
job description n . . pracovnd napli
things you are expected to do in your work
minimal adj of a very small amount minimalny
offence n feeling of annoyance or hurt urazka
pharmaceutical adj concerned with the preparation of medicinal drugs farmaceuticky
the way that people think about a product compared L ,
L . . pozicia vyrobku na trhu v porovnani s
product positioning n with competing products, or the way that the company . ., .
. konkurenénymi vyrobkami
would like them
punctual adj arriving or doing things at the correct time, not later dochvilny, presny
small talk n polite conversation about unimportant things zdvorilostna nezdvaznd konverzacia
the range of possible opinions, feelings or ways of _
spectrum n . & P P & 4 spektrum, skala
behaving
. . directly expressed and suitable for the topic bein .
to the point adj . yexp P € k veci, k podstate
discussed
unwrap v remove the paper or material that covers something rozbalit
wrap v cover something with paper or material zabalit
UNIT 15
acton v do what is suggested jednat, riadit sa podla nie¢oho
at the cutting edge at the most recent stage of development Spicka, popredné miesto v odbore
a standard or level which is considered to be normal
or the number obtained by adding two or more .
average n o riemer
& amounts together and dividing the total by the P
number of amounts
block booking n a booking (e.g. for a hotel) for a group of people hromadna rezervdcia
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obdobie / rozmach prosperity, prudkého

boom n a period when a country or industry is very successful . . .
P y y ¥ ekonomického rastu; konjunktura
. improve understanding and communication between L s -
break down barriers v P g prelomit bariéry (v komunikacii)
people
. make people who do not know each other well feel y Lo L
break the ice v . prelomit lady, odstranit bariéry v komunikacii
more relaxed with each other
. . willing to give your time and energy to something that L
committed adj . . oddany nieComu
you believe in
conflict n a serious disagreement or argument konflikt, spor, rozpor
cooperate v work together for a particular purpose spolupracovat
cooperative adj willing to work with people and do what they ask ochotny spolupracovat
creative adj producing and using new and unusual ideas tvorivy, kreativny
o a situation which has reached a very difficult point, .
crisis n . . . kriza
or a time of great disagreement and uncertainty
dominate v have control over a person or group of people ovladat, vladnut, dominovat
forum n a meeting for the exchange of opinions férum, stretnutie uréené k vymene ndzorov
a piece of printed information, sometimes given by a o . L. »
handout n . . sylabus ¢i iny pisomny informaény material
speaker to their audience
implement v put into action uviest do praxe
interact v communicate and work together vzajomne spolupracovat a komunikovat
ot a container on a desk for letters and documents to be iehradka ( $tu. dok t)
in-tra n . riehradka (na postu, dokumen
4 dealt with later P P ¥
. the activity of keeping a building or machinery in .
maintenance n . y ping a building or machinery in good udrzba
condition
object n the aim or purpose of doing something zamer, umysel, ciel
objective n something you plan to achieve ciel; cielovy
o . not the same as anything else and therefore L R ,
original adj originalny, pévodny

special and interesting

21

Business

BENCHMARK




BUSINESS BENCHMARK PRE-INTERMEDIATE WORDLIST: ENGLISH TO SLOVAK

a person who takes part or gets involved in

participant n . - Ucastnik

something (e.g. a training course)
. consider something in order to decide if changes should » . . ,

review v & g zhodnotit, preskiumat, zrevidovat
be made

stand for v be an abbreviation of or symbol for symbolizovat, nahradzovat

talented adj having a natural ability to be good at something talentovany

) the ability to use your knowledge and experience to ) !

wisdom n . mudrost
make good judgements

UNIT 16

close a deal v finalise a business agreement uzavriet obchodnu dohodu

courteous adj polite and respectful zdvorily, slusny

deal n a business agreement obchodnda dohoda

demanding adj needing a lot of time, attention or energy narocny

desalination n the process of removing salt from sea water odsolovanie (morskej vody)

. the usual rules of polite behaviour in a certain social . . Y . L

etiquette n . 3 ‘u . pot viour ! ! etiketa, zasady spolocenského spravania
situation

extend v offer or give dat, ponuknut

get down to v begin to do or give serious attention to pustit sa do nieéoho

impressed adj feeling admiration for something zaujaty, ohromeny

in due course adv at a suitable time in the future v pravy c¢as

the pr f lying land with r h lan . .

irrigation " process of supplying land with water so that plants Javlasovanie
can grow

. a group of large machines or the parts of a machine ) .

machinery n . . stroje, technika
which make it work

outing n a short trip taken for pleasure vychadzka, kratky vylet
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a product for which a person, region or restaurant is

specialit n Specialita
P ¥ famous P
UNIT 17
account for v supply or make up (a certain amount) vyucétovat
bar chart (also b h) a diagram in which different amounts are o . di / araf
ar chart (also bar gra n . stlpcovy diagram / gra
grap represented by rectangles of different length pcovy diag &
fluctuate v rise and fall irregularly in number or amount kolisat, menit
fluctuation n an irregular rise and fall in number or amount kolisanie
gross domestic product the total value of goods and services which are , .
n s hruby domdci produkt (HDP
(GDP) produced within a country 4 P ( )
level off v stop rising or falling and stay at the same level ustalit sa, stabilizovat sa
i h a diagram in which changes in amount over time are .. i (liniovy £ stradnicovy eraf
ine gra n . Ciarovy (liniovy) graf; suradnicovy gra
grap represented by a line y Ve ye
make inroads v start to have a noticeable effect zaCat mat viditelny ucinok
make up v compose or form tvorit
negligible adj too small in number to be important zanedbatelny, bezvyznamny
overtake v become a greater amount (than something else) predbehnut, predstihnat
peak n the highest point or value of something vrchol
a circle divided into parts that shows the way in which
pie chart n something kruhovy graf, "kolac"
(e.g. population or amount of money) is divided up
recover v improve after a period of weakness or low value obnovit, uzdravit
the process of improving after a period of weakness or .
recovery n obnova, uzdravenie
low value
. . staying at the same value without changing for a , .
static adj nemenny, stabilny

long period of time
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a general direction in which something is developing or

trend n . trend, tendencia, vyvoj
changing
the percentage of the working population who do not . .
unemployment rate n . miera nezamestnanosti
have a job
UNIT 18
acquisition n the purchase of one company by another kupenie jednej spolo¢nosti druhou; akvizicia
the process of putting together parts (e.g. of a machine, »
assembly n montaz
product or structure)
. unable in law to pay debts and therefore forced to sto
bankrupt adj . pay P bankrot, krach
operating
have neither profit nor loss at the end of a business kryt vlastné naklady, obchodovat bez zisku a
break even v .
activity bez straty
capital n money used to invest, lend or borrow kapital
capital employed n the money that a business invests back into the company | pouzity kapital, ¢isté aktiva
cashflow n the amount of money moving into and out of a business | hotovostny tok
chase payment v try to make a person pay the money that they owe vymahat dlzné cCiastky
a part which combines with other parts to form ‘ iy
component n . . zlozka, sucast, komponent
something bigger
cover costs v make enough money to pay for expenses pokryt naklady
creditor n a person or organisation that a company owes money to | veritel, dlznik
. . a written description of a person’s qualifications . .
curriculum vitae n . Zivotopis
and previous employment
debtor n a person or organisation that owes money to a company | dlznik
. the amount of money that a business has lost in a o
deficit n . . . deficit, manko, strata
particular period of time
gross adj total, before any costs or taxes are deducted hruby (vo financnom zmysle)
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the situation when a company closes because

liquidation n of financial difficulties and its assets are sold to likvidacia (firmy)
pay its debts
net adj remaining after deduction of tax and other costs Cisty (vo finan¢nom slova zmysle)
. . . . . Cisty prij ikatelskej Ci i;
operating profit n the profit that a company makes from its usual activity cisty ,pruem,z F.)Odm atelskej cinnost;
prevadzkovy zisk
the regular costs which are involved in running a e ) L
overheads n . .. rezijné / prevadzkové naklady
business (e.g. rent or electricity)
overspend v spend more than was originally planned nadmerne minut
pay off v pay back the full amount splatit (dlh)
the money that a company earns from something ) .
pre-tax return n . vynos pred zdanenim
before tax is deducted
profitability n the state of producing a profit vynosnost, ziskovost, rentabilita
résumé (US) n see curriculum vitae Zivotopis
return n a profit from an investment vynos
revenue n an organisation’s income or the money it receives prijem, trzba
- one company which is owned or more than 50% owned Sy, Y
subsidiary n pridruzend spoloc¢nost
by another
the action of taking control of one company by o, .
takeover n . L prevziat vedenie
another after purchasing a majority of shares
write off a debt v cancel the record of a bad debt odpisat dlh
UNIT 19
. . . . riaznivy financny trh na ktorom klesaju
bear market n a financial market where prices are falling Eel:; vy financny t aktoro esaju
a certificate issued by a government or public
bond n company which promises to repay money at a fixed obligacia

rate of interest at a specified time
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broker

a person who buys and sells shares for others

burzovy maklér

building society

a financial organisation that pays interest on
member’s savings and lends money for the purchase
of property

stavebnad sporitelna

bull market a financial market where prices are rising financny trh, na ktorom stdpaju ceny
o an amount of money paid to an agent for .
commission . provizia, odmena
arranging a sale or purchase
. a substance or agricultural product that can be bought .
commodity . druh tovaru, komodita
or sold in large amounts
the part of a company’s profits which is divided
dividend part o pany’s P dividenda
between its shareholders
the amount of profit paid to shareholders,
dividend yield calculated as a percentage of the current share dividendovy vynos
price
downturn a reduction in business activity pokles
equities stocks and shares which pay no fixed amount of interest | cenné papiere, kmeriové akcie
sell shares of a company on the stock market for the first L
float . pany uviest sa trh / do obehu
time
. the process of offering shares of a company for sale to . .
flotation . . . uvedenie akcii do obehu
the public for the first time
outperform perform better than another podat lepsi vykon / vysledky nez iny
tfoli a collection of investments; all the products and portfolio, vSetky vyrobky a sluzby
ortfolio . . . (e . -
P services offered by a business ponukané firmou; stav investicii
racecourse a ground or track for horse or dog racing dostihova draha
sector a distinct part of the economy sektor / ¢ast ekonomiky
shareholder a person who owns shares in a company akcionar
stake a share or interest in a company podiel
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stock exchange

the place where stocks and shares in companies are
bought and sold

akciova burza

stock shares, or a certain number of shares akcia
UNIT 20
something valuable belonging to a business (e.g.
asset machinery) aktivum, prinos, uzZitocna vec

which could be used for the payment of debts

business angel

a private investor who provides money for new
businesses

sukromny investor, ktory poskytuje financie
novym firmam

business plan

a document giving details of a company’s expected
sales, costs and future financial planning

podnikatelsky plan / zamer

corporation

a large company or group of companies which acts
as a single organisation and is recognised as such in
law

korporacia; obvykle velka akciova spolocnost

data management

control and organisation of information held on
computer databases

sprava dat

a person who starts up their own business, especially

entrepreneur C . odnikatel (najma zacinajuci
P one which involves risk P (naj jici)
flood arrive in large numbers zaplavit
format the way in which information is arranged and stored format, Struktura
loan the act of lending something, or the money which is lent | p6Zicka
the process when two or more companies join L
merger zluéenie, fuzia
together to form a larger company
monitor watch and check for a period of time monitorovat, sledovat

pump money into

spend a lot of money on something to try to make it
successful

vkladat do nie¢oho vela penazi

raise money

collect money

zarobit / ziskat peniaze
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relocation n the process of moving to a new place premiestnenie, prestahovanie
resign v leave a job because you want to rezignovat, odstupit z funkcie
savings pln money kept in a bank to use later Uspory
make certain that money which is lent will be paid
secure a loan y back by giving the lender the righ'F to own an a?set rutit za positku
(e.g. the house) of the borrower, if the money is not
paid back
shelf life n the Ieng.th of time that a.product, especially food, can skladovatelnost / uchovatelnost tovaru
be kept in a shop before it becomes too old to sell
tap into v ;nbeiall?fyuse of something, especially people’s interest or vyusivat nieto; Eerpat z nieéoho
a person who makes money available for
venture capitalist n investment in a new company, especially a risky ¢lovek ochotny v podnikani riskovat
one
UNIT 21
applicant n a person who applies for something, especially a job uchadzac / ziadatel (o pracovné miesto)
appoint v officially choose a person for a job menovat, dosadit
candidate n a person who applies for a job kandidat
fulfilling adj making you feel happy and satisfied uspokojujuci, napliujuci
highlight v attract attention to zvyraznit, zdoraznit
jobseeker n a person who is looking for a job osoba hladajlica zamestnanie
a short description of a person which gives only
profile n the most important details osobnostny profil ¢loveka
recruitment n the process of finding new people to work for a company | nabor, prijimanie novych zamestnancov
recruitment agency . a business that makes its money by finding suitable oracovnd agentdra

people for employers who need new workers
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a person who confirms in writing an applicant’s

referee n . osoba, ktord moze poskytnut referencie
character or ability POSKY
a letter from a previous employer or teacher to L. .
reference n . S L L odporucanie, referencie
confirm a person’s ability or reliability
. put a person on a list of candidates from which a - L
shortlist v . . uzsi zoznam kandidatov
final choice is made
turn down v reject or refuse odmietnut, zamietnut
a job that no one is doing (and therefore o L
vacancy n . volné pracovné miesto
available for a new person to do)
voluntary adj done willingly, without being paid for it dobrovolny
UNIT 22
tell a person about something unpleasant which will . o .
break the news v Setrne oznamit zlu spravu
affect or upset them
. . having knowledge of how to use and work with ocitaovo gramotny- mat znalosti prace na
computer-literate adj & € P o 8 y P
computers pocitaci
the activity of looking at a person’s record of
credit checking n repaying loans and advising whether or not to give preverovanie a hodnotenie Ziadatelov o uver
them a new loan
L the act or system of treating different groups of R
discrimination n - . . diskrimindcia
people in different ways, especially unfairly
dismi remove from a job, especially when a person has done prepustit, dat vypoved zamestnancovi za
ismiss n . . . .
something wrong porusenie pracovnej zmluvy
fire v see dismiss prepustit, dat vypoved
hand in your notice v tell your employer that you intend to leave your job podat vypoved zamestndavatelovi
hire v employ a person to do a particular job zamestnat, prijat do prace
. . . . . . uchdadzac o zamestnanie, ktory sa Ucastni
interviewee n the candidate during an interview ¥

pohovoru
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the person who asks the candidate questions during an

osoba, ktord vedie pohovor s uchddzacom o

interviewer n . . .
interview zamestnanie

. . the situation of having a job which is likely to be . .

job security n istota zamestnania
permanent.

lay off v stop employing a worker temporarily or prepustit z prace do¢asne &i trvale pre

4 permanently because there is not enough work nedostatok prace

stop employing a person because there is no longer

make someone redundant v enough work for them, or because the company prepustit z prace pre nadbytoénost
cannot afford to continue employing them

, the situation when a person is raised to a higher or L
romotion n . o . o n

P more important position in their work povysenie

pull funding v stop giving money for something zastavit financovanie

quit v leave odist zo zamestnanie, odstupit z funkcie

redundant adj no longer employed because there is not enough work nadbytocny

sack v see dismiss prepustit, dat vypoved vid. dismiss
get rid of something by selling it cheaply odpredat, rozpredat tovar

sell off v

stereotype n a fixed idea, especially one that |s‘wrong, that people stereotyp, stereotypnd predstava
have about a type of person or thing
a person who measures and records the details of areas
of land or a person who is trained to examine buildings . .

surveyor n . . . zememerac, topograf, statik
and discover if there are any problems with the
structure

venture n a new business activity which involves risk or uncertainty | nové podnikanie s riskom
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UNIT 23

anonymous adj without the writer’s name on it anonymny, bez mena

a meeting between an employee and their manager to
appraisal n discuss the employee’s progress, aims and needs at
work, or the report which summarises this meeting

posudenie, zhodnotenie (medzi
zamestnancami a manazmentom podniku)

appraisee n the employee who is receiving the appraisal Ucastnik posudku / hodnotenia

appraiser n the manager who gives the appraisal veduci posudku / hodnotenia

a document which shows a company’s financial
balance sheet n position, i.e. its wealth, assets and debts, at a Uctovna suvaha, konecny ucet, bilancia
particular time

. ending an argument or difference of opinion by each .
compromise n . . kompromis
side agreeing to some of the demands of the other

corporate rate n a special price offered to companies cena pre firmy
- a person’s ability to make other people believe and trust R ,
credibility n P y peop doveryhodnost
them
expertise n a high level of knowledge or skill odborné znalosti
something that surprises you and teaches you new informdcia / zistenie, ktoré ¢loveku otvori
eye-opener n . Y.
facts about people or life oCi

thing done or action taken to continue something done

follow-u adj nasledujuci, dalsi
P J before J
. a statement showing the amount of money earned and | vysledny t&et ziskov a strat, vykaz
income statement n . . . . o
spent by a company in a particular period of time hospodarenia

motivation n enthusiasm motivacia, stimul

) showing up-to-date knowledge and/or an ability to ) i .
on the ball adj pozorny, pohotovy, obratny

think and act quickly
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refresher course

a training course to bring a person’s knowledge
up to date, especially knowledge needed for a
job

doplriujaci kurz / skolenie

revolutionise

completely change something so that it is much better

urobit revoluciu, nie¢o od zakladu zmenit

a situation where neither side in an argument can

stalemate . . slepd ulica, situacia na mrtvom bode
win and no action can be taken

trainee a person who is being taught certain skills for a job praktikant, osoba v zauceni

UNIT 24

absentee a person who is not at work when they should be nepritomny tcastnik / osoba

absenteeism

the problem of employees not being at work when they
should be

nepritomnost v praci

audit

an official examination of something by an expert,
usually the accounts of a business

audit, kontrola, revizia

counselling

the process of listening to a person and giving them
professional advice about their problems

poradenstvo

email overload

the situation when you receive more emails than you can
manage

zahltenie emailami

folder a collection of files kept together on a computer adresar, zlozka (v pocitaci)
goal an aim or purpose ciel, zdmer

) a small picture or symbol on a computer screen ) o

icon ikonka na pocitaci

which the user can click on with the mouse

open question

a question to which the answer is not just ‘yes’ or ‘no’

otazka bez jednoznacnej ¢i jednoduche;j
odpovedi

overload

too much of something

pretazenie, prehltenie
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the length of time that an employee is allowed to be
sick leave n absent from work because of illness and still receive nepritomnost v praci zo zdravotnych dévodov
pay
. the money that an employer pays to a person who is ) L
sick pay n . nemocenska, nemocenské davky
absent from work because of illness
a computer programme for doing financial calculations L
spreadsheet n P prog g tabulkovy procesor
and plans
an email system where a group of people are asked systém, ktory umozriuje urcitej skupine oséb
voting buttons n the same question which they answer by clicking a odpovedat na rovnaké otazky kliknutim na
button with their chosen reply urcitl moznost prostrednictvom emailu
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